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REPORTS INVENTORY
PREPARE 1N DUPLICATE DDS/OP/BSD
Te TITLE OF REPORT (If a fill=in report include Form Nos) 2, TYPE | X [sTATISTICAL
0 X
Savings Bonds Status Report REPERT :xﬁgg::xgiam LISTING
X | PERSONNEL TRAINING ADMIN, GENERAL
3, FUNGTIONAL AREA LOGISTICS SECURITY OTHER (specify)
MEDICAL F I NANGE

% N0, OF GOPIES PRCPARED |5e FREQUENCY ({weckly, monthly, quarterly, etce) |0+ DISTRIBUTION (No, of components not
number of copiesl)

5 Weekly during '"Drive"

7o FORUAT (memorandum, form|8e ADP PROGESS I NG 9+ DIRECTIVE AUTHORITY REYUIRING REPORT
computer print=out, etc) YES |IF YES GIVE ADP PROCESSING N0. | Requested by President’s
Memorandum X 1o Campaign Chairman

10¢ PREPARING COMPONENT (include lowest level I1e FEEDER REPORTS (State total number and identify by Title,
contributing information to report) Form Nos, or nomenclature. Attach sepurate sheet if necessary.
BSD - Division Nomne

12. COST FACTORS

K. _MANUAL PREPARATTON_AND REVTEW COSTS |

T |
i HOURLY HOURS PER 60T PER TINES
GRADE RATE X “report REPORT X PREPARED = GOST PER YEAR
GS-04 $3.50 4 $14, 00 4 $56, 00

B. COSTS OF COMPUTER PRODUCED REPORTS

TOTAL COSTS PER YEAR $56. 00

13. COMPLETE DETAILED JUSTIFICATION FOR THIS REPORT (in additlon to directive or authority cited in item 9)e IF KNOWN,
INGLUDE DATE REPORT WAS FIRST STARTED AND COMPOMENT WHO ESTABLISHED REQUIREMENT.

Started when drives commenced - exact date unknown, through Office of

Presidential Appointee.

1. FUTURE GOALS

GOAL PROPOSED BY COMPONENT FOR THIS REPORT ESTIMATED SAVINGS
x | RETAIN AS 1S [ lotHER (explain) HAN=HOURS DOLLARS
CHANGE
DISCONT INVE

164 OATE OF INVENTORY
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ClassiTication (22=36-43)

FORM 1},2



